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Agostini Student Sample Cover Letter 2019

August 2, 2020

University of Arizona Admission
11111 E. 2nd St. 
Tucson, Az. 85221
uofa@uofa.edu

To Whom It May Concern: 

My name is __________, and I am applying to the University of Arizona. I am an extremely responsible student and will work diligently in order to be accepted in the U of A. As an aspiring Basha High Alumi, this college is perfect in helping me achieve my future goals because it offers a neurology program that will give me the best preparation for my field. There is truly no college that I would rather attend than the U of A. 

From my academic background and achievements through my high school, I am well prepared for the tasks that lie ahead. I have taken honor and AP classes throughout all of high school in order to learn the most that I could while challenging myself to be best suited for the rigors of college. I was able to achieve all of this while balancing three sports at the same time and achieving a 4.4 GPA. With my ability to be flexible through all the activities that I partake in, I would be a great asset to the U of A. 

Outside of school, I have volunteered at Feed My Starving Children, Blood Drives, and during my senior project. I have also joined the school’s Asian club so that I could spread awareness of my own ethics. 

I hope that I will further be able to develop my knowledge of neurology at the U of A. Please reach me by my email ________________ or phone __________________ if you have any other questions. Thank you and I look forward to hearing from you soon. 

Sincerely, 

Your Name
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Hiring Manager's Name
341 Company Address.

Palo Alto, California 94301
{000 0000000

hiring manager@gmail.com

Dear [Hiring Manager's Namel,

‘The first paragraph should contain a self-introduction. You should write who you are, where your
‘expertise lies, where you found the job posting, and why you want to apply for the job.

‘The second paragraph should respond directly to the job description written by the hiring manager.
Describe how your previous job experiences, skills, and abilties will allow you to meet the company's.
needs. To make that easier, you can (and should) literally include words and phrases from the job.
description in your cover leter.

 You caninclude a bulleted list of your accomplishments
 Make sure you quantify (add numbers to) these bullet points
= Acoverletter with numbers s 100% better than one without

To go the extra mile, do some research about the company, and try to find out what they are doing —
and why — given the current state of their industry. Explain how you can fitinto that schema, and
help push the company forward and achieve any goals you suspect they may have.

‘The final paragraphis called the “call to action” portion of your cover letter. Inform them that you'd
love to get interviewed. Give them your contact information. Tell them that you'll be in contact with
them in a week if you don't hear back. Thank them for spending the time to read your cover ltter.

Sincerely,

Your Name
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Hiring Manager’s Name
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Palo Alto, California, 94301
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hiring manager@gmail.com

Dear [Hiring Manager’s Name],

‘The first paragraph should contain a self-introduction. You should write who you are,
‘where your expertise lies, where you found the job posting, and why you want to apply
for the job.

‘The second paragraph should respond directly to the job deseription written by the
hiring manager. Describe how your previous job experiences, skills, and abilities will
allow you to meet the company’s needs. To make that easier, you can (and should)
literally include words and phrases from the job description in your cover letter.

« You can include a bulleted list of your accomplishments
« Make sure you quantify (add numbers to) these bullet poiats
« A cover lefter with numbers is 100% better than one without

To go the extra mile, do some research about the company, and try to find out what they
are doing — and why — given the current state of their industry. Explain how you can fit
into that schema, and help push the company forward and achieve any goals you suspect
they may have.

‘The final paragraph is called the “call to action” portion of your cover letter. Inform
them that you'd love to get interviewed. Give them your contact information. Tell them
that you'll be in contact with them in a week if you don’t hear back. Thank them for
spending the time to read your cover letter.

sincerely,
Your Name




